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Welcome

Thank you for taking the time to read through this User Manual. We hope
this manual will assist you with using the Mpumalanga Online Marker
System!

We have taken great care to ensure the Mpumalanga Online Marker System
(MOMS) is as intuitive and user friendly as possible. We are providing this
manual to assist you with registering and applying online for marker
vacancies.

We are continually improving our system and therefore, from time to time,
there might be small differences between what you see in this user manual
and the Mpumalanga Online Marker System (MOMS). We apologise for this
inconvenience.

We wish you great success with your application.
Sincerely

The MOMS Support Team.
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Introduction

The Mpumalanga Online Marker System is a system that will allow candidates to
register and apply online for marker vacancies.

Once Markers have been successful with their applications, ‘appointed” markers will
be notified via email and/or SMS.

In addition to the system, it has a functionality that will allow Principals, Circuits and
District Officials to recommend and comment on the applications.

The Mpumalanga Online Marker System is designed with many objectives in mind, one
of which is to make it easier for candidates to apply for marker vacancies online. The
MOMS system will make it easy to update your resume and apply for the vacancy.
Once applied, you will not be able to apply again for the same exam period.

Our aim is to design and develop an intuitive, easy-to-use system. We believe the
system will remove uncertainties and frustrations normally experienced during the
application and appointing process.

This manual focuses on the online marker application process. Its purpose is to
instruct, guide and support the end-user on how to register, update their resume, and
apply for marker vacancies online using the MOMS system.

| How to apply on the MOMS system
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Module 1 — How to find MOMS

Lesson 1 — Welcome to MOMS
To access MOMS, you need a standard web browser and access to the Internet. MOMS’ works well on most
web browsers, but we recommend that you use either Internet Explorer, Google Chrome or Mozilla Firefox.

To access the site, please enter the following URL into your web browser address bar.

http://exams.mpu.gov.za/iems

For example:

[ Home b4

< C'  [3 http://exams.mpu.gov.za/iems

o,
m

. @

@ education Mpumalanga Online Marker System
L MPUMALANGA PROVINCE
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The Mpumaianga Onne Marker Sysiem (MOMS) allows oMICIals 1o apply for markng positions for UPCOMINg NSC ana ASET examinations.
New to this site or first time applicant?

Welcome fo the MOMS website. If you need help, please download the user manuai that will explain exactly haw to use the site
FPlanned Maintenance Notifications:

No notricatians
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Using Internet Explorer

B3 pome

' education Mpumalanga Online Marker System

MPUMALANGA |

PROAINCE
REPLIELIC OF SOUTH AFRICA
The Mpumalanga Oniine Marker System (MOMS) allows officias to apply for marking positions for upcoming NSC and ABET examinations

New to this site or first time applicant?
Welcome to the MOMS website. If you need help, please download the user manual that will explain exactly how to use the site.
Planned Maintenance Notifications:

No notifications.

Using Mozilla Firefox

education Mpumalanga Online Marker System
MPUMALANGA PROVINGE
EEFUBLIC OF SOUTH AFRICA,

The Mpumalanga Online Marker System (MOMS) allows officials to apply for marking positions for upcoming NSC and ABET examinations.
New to this site or first time applicant?

Welcome to the MOMS website. If you need help, please download the user maniual that will explain exactly how to use the site.
Planned Maintenance Notifications:

No nofifications...
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Lesson 2 — Basic Navigation
Let’s have a look at some of the navigation points on the site.

} g* education Mpumalanga Online Marker System

WPLIVIALANGA PROVINGE
R IMhe Amica,

New to this site or first time applicamt?
210 e MOMS webiste I yool need i, (i doamiand Me wser i hal Wil xplin ssactl i b ose e ge
Pianned Maintenanos Notifications:

No notAicatoes.

‘ Click here to Login or Register into the system.

‘ Click here to download the “MOMS User Manual”.
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Module 2 — Registration

Lesson 1 — Registering a Marker
Before you can continue you have to register on the website.

To register, click on the “Login” at the top-right area of the main page.

This screen will appear, on the page:
Under “New User, enter your email address and click “Register”.

> e‘ education Mpumalanga Online Marker System

MPURALANGA PROVINCE
REPLIBLIC OF SOLITH AFRICA

Login

Registered User New User

Email Email

Password Register

Login

The Registration Page will appear. Please provide the required details and click on “Register” at the bottom

of the page to continue.

USER MANUAL | How to apply on the MOMS system
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For Example:

Register as Marker

|
Exam ﬂ ABET .
Note: It is important to choose
Title n Mrs. | Ms the exam type.
Initials B Please choose whether you will
apply for an NSC or ABET exam.
Surname Mokoena

It is also important to have all
the fields on this page filled in

1D/ Passport 6805150252088
with correct details.

Number

Persal Number 6924538 o

Gender [N Femaie

Race White | Coloured | Indian

Cellphone Number 0729283873

Email pm.mokoena@gmail.com
Password | -

Confirm Password | =

If it happens that you are registered on the system or some of the details entered on the register form exist
on the system, there will be a pop-up message.

The message will notify you that there is a profile(s), found with the same details you have entered.

The pop-up will give you a list of profiles, and you will have to choose your profile (if it is listed) or else
choose to register a new account.

USER MANUAL | How to apply on the MOMS system
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Example of pop-up message:

If your profile is not one of the listed profiles, click on “None of the above, | want to register a new account”.

Then Click “Register”, which will take you to the login screen (page).

We have found existing profiles matching some of the information you've entered. If you would like to use
one of these existing profiles please select it and click on register.

Surname Persal Mobile Number Email ID / Passport Number
Mkhonza g72=*873 * 9307****0288
Koatla 1**86 072873 * 90020887
Mashinini 072873 2 95020888
Myeni 1245 0727873 per=**001@gmail.com 92032088
Mkhonza Br2™=873 i 96032088

C None of the above, | want to register a new account

However, should your profile be listed, click on the profile that matches your details.

Then Click “Register”.

We have found existing profiles matching some of the information you've entered. If you would like to use
one of these existing profiles please select it and click on register.

Surname Persal Mobile Number Email ID / Passport Number
MKhonza Q72873 * 930770288
Koatla 1**86 g72=~873 * 90020887
Mashinini 0727873 * 95020888

L] Myeni 145 072**873 per~~001@gmail.com 9203™2088
MKhonza 0727873 2 96032088

None of the above, | want to register a new account

Next process will be the OTP (One Time Pin). This process will verify that the profile you have chosen, is
indeed yours.

USER MANUAL | How to apply on the MOMS system
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The next step is choosing how you would like to receive the OTP (One Time Pin).

Please select how you would like to receive a One Time Pin (OTP) to verify your account

Email per~**001@gmail.com C
Mobile 072=*873
Send OTP
OTP (One Time Pin) sent to email address looks like this:
H S O ¢ = Untitied - Message (Plain Text)
MESSAGE
e Y s ' 1 Rules~ /‘ ¥ b Find
2 |gnore i e 57 Meetin HST 3 To Manager ¥ 7 Rul =] ¥ [ [ B a
e Dlx RLIe] [E(‘i FEad - ’ E Team Email v Done ¥ _mDnethe A\ﬁ' i‘l e III Foll T % [E] Related ~ q
[ i % =
& Junk - elete eply eAﬁtly orar: E-EMore' _&Rag\y&Delete ¥ Create New I_‘ Swe D‘aA{tmns' P;‘sﬁnv Umaerad ategvonze G;.w ranvs ate L\b —— oom
Delete Respand Quick Steps ] Move Tags Fa Editing Zoom

o Maon 2016/02/01 12:56 PM
Y
LY =,
’ L 9
I ;

To Perline Myeri

New OTP for MOMS. Please enter 4231

OTP (One Time Pin) sent to mobile number looks like this:

=] puE Mol o 1241

€ +2782007.. & MW i

0 New OTP for MOMS Please
enter 2213
15:27

0 New OTP for MOMS Please
¢ enter 3148
15:31
0 New OTP for MOMS Please
enter 6085
15:36
Mon, 01/02/2016

0 New OTP for MOMS Please
enter 6653
12:38

27 [Emer message @

Enter the OTP sent to you.

If you haven’t received the OTP (One Time Pin), click “I didn’t receive an OTP”. This will send a new OTP to
your email address/mobile number.
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Then Click “Submit OTP”, which will take you to the login screen (page).

Please enter the received OTP

One Time Pin

Example of Login screen, which is discussed in the next lesson.

Cr

education Mpumalanga Online Marker System

MPUMALANGA PROVINCE
w REPUBLIC OF SOUTH AFRICA
Login
Registered User New User
Email example@: Email
Password Register
Login

Forgot your password? Click here

USER MANUAL | How to apply on the MOMS system
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Lesson 3 —Log In

You will only have to register once. Next time you use MOMS you can log in using your existing email and

password.

Click on “Login” found in the top-right area of the main page.

This screen will appear:

&L‘ " education Mpumalanga Online Marker System

Login
Registered User New User
Email Email
Password Register

Login

Under the Registered User, enter your email and password and then click “Login”

Registered User

Email swmkhonza@gmail com|
Password
Login
Forgot your password? Click here

USER MANUAL | How to apply on the MOMS system
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If you have forgotten your password, you can use the “Forgot your password? Click here” feature.

g, education Mpumalanga Online Marker System

MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

- Forgot your password?

,«"_\. % Submit your email address to receive your link to reset your
password.

Email address:

perline. myeni@gmail.com|

Submit

This will email you an OTP (One Time Pin), and the following screen will appear:

Please enter the received OTP and new password

New Password:
Confirm Password

One Time Pin

Email with OTP:

H L R
FILE MESSAGE
. N S N, v =) = = = ¥ i
(= Ignore x = = = {53 Meeting il o Manager ¥ P fliles ‘E‘ [ ¥ II‘ P aa;b {H Fin Q
i3 F‘\_Ie R_(\- 2 -)d E7 Team Email v Dane & 1B Onemote Ai' i i Ei o el [ Related ~ 3
L] elete €l eply Forwar: @ ove ssign arl ategorize Follow  Translate oom
b i ply  Reply [ More - o : = ) g g
&5 Jun e [ More E3 Reply B Delete ¥ Create New - [EPAdions  policy~ Unresd % Up- . [z select~
Delete Respond Quick Steps ] Maove Tags 17} Editing Zoom

Maon 2016/02/071 12:56 PM

To Perline Myeni

New OTP for MOMS. Please enter 4231

Fill in the details and Click “Submit”. Your password will be changed (It has been reset).

USER MANUAL | How to apply on the MOMS system 13
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Please enter the received OTP and new password

New Password:

Confirm Password [

One Time Pin 4231

Submit OTP

If you haven’t received the OTP (One Time Pin), click “I didn’t receive a OTP”. This will send a new OTP to

your email address.
After resetting the password, the login screen will be the next step.

Note: You login with your email address and password.
Login

Registered User

Email perline.myeni@gmail. com

Password |

Login

Forgot your password? Click here

USER MANUAL | How to apply on the MOMS system
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Lesson 4 — Marker Navigation

[ MMs
(—

%

C' | [} localhost:60701/IEMS/Home/Loggedinindex

¢ education Mpumalanga Online Marker System
MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

Welcome School Calendar 2016

January

1
3|4 (5|6]|7)8]89

10| 11]12(13]|14(15] 16

17 |18 | 19| 20| 21 22| 23

Resources

24| 25| 26| 27|28 29 30

31

New Year's Day

News and Events

Click here to manage/update your personal details.

Click here to update or view your resume.

Click here to apply for a marker vacancy.

Click here to view your applications history.

Click here to access marking resources (for example, Head Office contact details).

Click here to view Frequently Asked Questions (FAQ).

Click here to view who can assist, when you have any technical queries

USER MANUAL | How to apply on the MOMS system
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Summary — Model 2

You have to be registered in order to apply for a marker vacancy (ABET or NSC). Once registered, you will

have access to a variety of options that will allow you to:

Submit employment details

Upload qualifications and certificates of the applicant

Receive feedback from the Head Office, which are appointing markers.
Submit Teaching experience in the subject applied for.

Submit levels (ABET) or Grade12 (NSC) marking experience.

If your registration has been successful, you will be taken to the Home Page.

If not, check any validation errors that may prevent you from registering. See table below for a quick

reference.
Possible Cause: Remedy:
An invalid email address Please check the format and validity of your
email address
Password mismatch Please make sure that both password fields
match.

| How to apply on the MOMS system
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Module 3 — Marker’s Resume

Lesson 1 — Updating your Resume
Before you can apply for a marker vacancy, you have to update your resume.

VWelcome School Calendar 2016

-

The “Resume” page is where you will add and manage all your details, for example, update contact details,
update employment details, qualifications and upload certificates. We will go through the process step-by-
step.

10 | 11| 12| 13| 14| 15| 16

17 | 18 | 19| 20| 21| 22 | 23

24| 25| 26|27 | 28| 29| 30

31

Click on the “Resume” on your home page, and let’s discuss the steps of updating a resume.

USER MANUAL | How to apply on the MOMS system 17
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Step 1 — Personal details

This page will have your personal details.

| education Mpumalanga Online Marker System

MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

tau.sbud01@gmail.com Log Out

Progress bar Personal Details Personal Details
Employment & Please confirm your personal detalls:
Contact Detalls
Title Mr Initials T
Qualifications

Qualifications

bl Surname Tau ID Number 90022514523
Cerlificates
Teaching Persal Number 2656 |
Experience
Here: you can update your
Marking Gt m [E— personal details.
Experience
— —r You have to add your ID photo.
You can either choose a photo or
ID Photo take one immediately. If you
choose “take picture”, your
computer must have a webcam
configured to it.
Supported image types: JPG GIF, PNG.BMP Maximum file size: 1.5mb
Click “Change personal details,
this page will appear:
Click “Next”, for the next step. OR
i Click “Update Resume” if you are
; . done with updating your resume.
@ education Mpumalanga Online Marker System
- PAPUIMALANGE FROVINCE
RERURI ¥ ST AT

Edit Personal Details

e -

Initials
Surnams
10 Number BRIIZGED
Persal Number
Gander

When done entering/updating details, click “Next”.

USER MANUAL | How to apply on the MOMS system 18



USER MANUAL

Step 2 — Employment and Contact details

Here, you will enter your current employment details, recent personal addresses and contact details. And

also your next of kin (relative).

MPUMALANGA PROVINCE
REFUSILIC OF SOUTH AFRICA

@ education Mpumalanga Online Marker System

Previous

Employment And Contact Detalis

Indicale your employment oy

Institution Tk Maledi Sec 1oy

Clrcuit MIDDELBURG 2 District NKANGALA DHSTRICT
Present Post educator
[ peimancot [RE Ingependent schoot 568 post
Are you resigning from your post In the Education Department on/or before December 2016 YES m
Have you ever been dismissed from any goverment department? YES n
Postal Address 565 Maseko streel Residential 565 Masekn stiee!
Address

KAz amon s Kwazamonuhie

Hendrna Hendrinag

1058 1098

E-mail lau.sbuo01@gmail.com

Conlact Numbers

Work Vork

Home

Cell 0826858692

Next of kin (& refative below)

Name

Relationship

Next

When done entering/updating details, click “Next”.

USER MANUAL | How to apply on the MOMS system
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Step 3 — Qualifications

Here, the qualifications of the marker need to be entered. The Marker must enter the subjects, years of
study, name of qualification, year the qualification was obtained and also name of institute (where the
qualification was obtained).

Note: Qualification requirements for marking include, but not limited to:

e At least a second year pass at tertiary level in the subject to be marked
e Upload/attach certified copies of academic study record(s) and qualification certificate(s), which is
discussed in the next step.

g, education Mpumalanga Online Marker System

MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

Qualifications in the sbject applied for

NB: Gualification for marking: At least 3 second year pass at a tertiary kevel in the subjed 1o be marked
NE: Upload/attach cerlified coples of academic study records) and gualification cerificate{s)
Years of
Subjects study Degree/Diploma name ‘Year obtained Obtained at
Native Languages 1 National Certifcate in Vernaci 1995 v Nkangala FET College

When done entering/updating details, click “Next”.

USER MANUAL | How to apply on the MOMS system
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Step 4 — Qualifications and Certificates
Here the marker must upload the qualification certificates.

Upload Relevant Qualification Certificates
Please upload your refevant qualification certificates:

Supported document types: POF, Doc, Docx
Maximum file size: 1.5mb

Click on “Add certificate”. This will open the browser dialogue.

[ Open X
“~ ~ A <« Docu.. » Qualification Certificates v & Search Qualification Certificat... 0

Organize ~ Mew folder Bz - T e
”~

SR Work (1) A Name Date modified Type

#@ OneDrive ™ Qualifications for Perline Myeni.pdf 2015/10/05 4:41 PM  Adobe Acrobat [

g This PC
B Desktop
@ Documents
* Downloads
J! Music
[& Pictures
B videos
s Local Disk (C:)
= Data (D7)

i" Metwork
v £ >

File name: | Qualifications for Perline Myeni.pdf w | EA” Files |

Open || Cancel |

Using the browser, go to the file you would like to upload. Select it using the mouse and then click on
”Open”,

USER MANUAL | How to apply on the MOMS system
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You will now see your file listed under the Uploaded Files.

o education Mpumalanga Online Marker System

> A
} MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

)gmail.com Log Out

Personal Details Upload Relevant Qualification Certificates

Please upload a certified copy of the following:
- ideniily document

- academic siudy record(s) / subject advice sheet showing the subject applied for on second or third year levei; and
= highest academic and professional qualification ceriificate(s).

Employment &
Contact Details

o g
Qualifications

The X is a “remove’
sign. Click X to

Qualifications

Supported document types: PDF, Doc, Docx
Certificates , S

Maximum file size: 2.0mb remove a document'
Teaching
Experience

:
Marking N
Experience Uploaded Files
< Qualifications for Perline Myeni.pdi >
Academic Transcript for Perline Myeni (Cerfificate in |SE).pdf n

Previous Next

Update Resume

When done uploading/updating details, click “Next”.

USER MANUAL | How to apply on the MOMS system 22
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Step 5 — Teaching Experience

Since the subjects differ for both NSC and ABET teachers, both have different looks for the teaching
experience.

NSC Teaching Experience

NSC marker must indicate:

e The teaching experience in years, in the FET band.

e Teaching/Curriculum implementation experience for the last 5 years.

e The Grade 12 performance at own centre in the subject applied for, for the last 3 years. (Enter
numbers, for example “50.5%” — “enter as 50.5”)

” 0 education Mpumalanga Online Marker System
‘*ZE T ’ ’ ’

AFRICA

Teaching experience In the subject applied for

Indicale your iEaching cxperience in years in the FET band

Syllabus Grade 10 Grade 11 Grade 12
Jaial
Senior Cartificale r yis £
seatanal Senior Certficale . yrs
Teaching
Expenence Total years per grade (0] 0 (7]

Indicate your ieachingicimiculum inplementation experience for Ine falowing years:

Grade Grade Grade
Year Position Subject 10 " 12 Name of institution

W2 eoucator <Zuhi 4 Tkl Naled Secondary Sch
093 Egcat IsiZul ¥4 Taii Naledi Secondary San
Educato sz uhe Y 4

2014

018

2016

Taki Naledi Secondary Sch

Yoor Grate 12 performance af own centie in ihe subiject apphed for (nol appiicabie 1o offics based educaions)

Subject Subject Schoal
Year Subject average % % Pass Rate % Pass Rate
2013
2014
2015

When done uploading/updating details, click “Next”.
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ABET Teaching Experience

ABET marker must indicate:

e Teaching/Curriculum implementation experience for the learning area applied for.

@ education Mpumalanga Online Marker System

MEUMALANGA PROVINCE
REPLBLIC OF SOUTH AFRICA

Teaching experience in the leaming area applied for

Indicate your lEaching/eurmnitum impiementation expenence

Yeoar Position Learning Area Level1 Lavel 2 Level 3 Lavel 4 Name of institution
2015 «|  Edocator ENGUSHLS |» ] i o =] LUVO LWETHL |» n
Teachng
Extiern +|  Eoucaor ENGLISH L4 |+ o o o = LUAE) LWETHL | n

When done uploading/updating details, click “Next”.

USER MANUAL | How to apply on the MOMS system
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Step 6 — Marking Experience

Since the subjects differ for both NSC and ABET teachers both have different looks of the marking
experience.

NSC Marking Experience

NSC marker must indicate:

e The marking experience in years, for Grade 12 external examinations.
e Marking experience for Grade 12 external examinations for the past 5 years.

‘@.educaﬁon Mpumalanga Online Marker System

REPUBLIC OF SOUTH AFRICA.

Grade 12 Marking Experience

Tofal markmg expenence i years for Gracse 12 exiemal cxammnatons.

Rank
Deputy Total
Senlor Chiet Chief Internal number
Exam [yp& Mbjael Pﬂﬂ!f Marker Marker Marker Marker Moderator of years
e.g. NSC MATHE P1 5 3 1 e ']
0 0 a
o
0 3 [}
Total number of years marking experience a
Mprking expenence for Srade 12 sxlamal examinations for he past 5 years
Year Subject Paper Rank
o Select Paper  * M | CM | DCM SM M
2012 Select Paper  * M | EM  DCM SM M
w1 Select Paper ¢ M| CM | DCM SM M
ATA sslect Paper v M| CM | DOM SM M
2018 Select Paper . * M| CM DCM SM M
Lipdale Resame

When done uploading/updating details, click “Update Resume”.
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ABET Marking Experience

ABET marker must indicate:

e The Level 4 total marking experience in years for Level 4 external examinations.

o), education Mpumalanga Online Marker System
‘{Z& MPUMALANGA PROVINCE P Y y

REPUBLIC OF SOUTH AFRICA

erra.co.za Log Out

Personal Details Level 4 Marking Experience

Employment & Indicate your total marking experience in years for level 4 external examinations.

Contact Details

Qualifications Rank
Deputy Total
Qualifications Exam senior Chief Chief Internal  number
Certificates type Year Learning Area Marker  Marker  Marker Marker Moderator of years
Teaching e.g. AET
Experience L4 2009 MATHS P1 5 3 1 [ 0
Marking ABET 2014 || EngisnLap 1 0 0 0 0 1 n
Experience N
2016 I 0 0 0 0 0 0 n
2016 ¥ 0 0 0 0 0 0 n
oI @ .
Click “Add Marking
2
Entry tO add an Total number of years marking experience 1

entry to your
marking experience. Previous

Update Resume

When done uploading/updating details, click “Update Resume”.
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Summary — Model 3

Repeat the steps in this module to update your resume each time you apply for a marker vacancy.
It is important to have a complete and updated Resume, as it will boost your application.
You also need to have an ID photo, since there will be ID cards issued for the marking period.

NSC and ABET subjects are different. NSC exam type caters for NSC subjects and ABET exam type caters
for ABET subjects.

Therefore, the teaching and marking experiences will differ. Apart from that, the application and resume
process is the same for both exam types.

USER MANUAL | How to apply on the MOMS system
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Module 4 — Applications

In this module, we will discuss how to apply for a marker vacancy. Furthermore, the viewing of your
applications history will be discussed.

Lesson 1 —Apply

Click on “Apply” on the dashboard. OR-

You can choose “Apply for NSC application”,
under “NSC Applications” menu Option

NSC Appilications ~

Apply For NSC Application
Welcome My Applications School Calendar 2016

Resume.

3|14|5|6(7(|8]9

10 (11 (12| 13| 14| 15| 16

17 | 18 | 19| 20| 21 | 22 | 23

Resources

24 |1 25| 26| 27 | 28 | 29 | 30

31

-New Year's Day

News and Events

Following screen will appear:

@ education Mpumalanga Online Marker System
MPUMALANGA FROVINCE
4, FEPURLICOF SOLITH AFRCA
b g NATIORAL SEMOR CERTIFICATE EXAMINATION
M [ oo e o I
FOR NOWDES 2098 DIRECTORATE PUBLIC EXANMATIONS
Pasfion, Subfect. Level And Paper Applied For Here: you can choose the
MRS S S P Position, Subject, Level and
Pusiticn R TR ] n Paper.
o After selecting the Position,
Frpoe [ E Subject, Level or Paper click
&3 “Apply”

As an applicant, you must read and confirm the Terms and Conditions that come with the application.

The Terms and Conditions are viewed after clicking the “Apply” button.

28
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Declaration

Shoukd there b2 any change in my employment status, | wil infonm he Disancg
Examination OMce inmedialely | undersiang ihal incomplete informmation;
cutstanding attachments or signatures  wil lead o aulomatic
disqualification of this appcaton. | heveby declars had af the mioemation

MUSt fl” in your fu“ name cupptied n i opplcaton is thug and camect

and confirm to the Terms Fullnama:

and Conditions. In order to
continue with application.

Sibizsisn Tad

# | confirm

I 3ccepl e Tems ang Caomtans

If your application is successful, the following message will appear:

NSC Application

Yaur NSC Application farm has been successiully submillad

Ciose

Note: You cannot apply for a marker vacancy twice in one exam period, even if it is for different subjects.

Once you have applied, the “Apply” page will look like this:

NATIONAL SENIOR CERTIFICATE EXAMINATION FORM: EXM 03
APPLICATION FOR APPOINTMENT AS MARKING OFFICIAL
FOR NOVI/DEC 2016 DIRECTORATE: PUBLIC EXAMINATIONS

Position, Subject, Level And Paper Applied For

Indicate the position for which you meet the criteria:
Position IM | CM | DCM | SM n

Subject IsiZulu Home Language v

Papers

You already applied for the current active exam period.

Not allowing you to apply again for the active exam period.

USER MANUAL | How to apply on the MOMS system
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Lesson 2 — History
Click on “History” on the dashboard. OR->

You can choose “My Applications”, under “NSC
Applications” menu Option

NSC Applications ~

Apply For NSC Application
Welcome My Applications School Calendar 2016

1011|1213 14| 15| 16

17 [ 18 [ 19| 20| 21 | 22 | 23

Resources

24| 2526|2728 29| 30

31

New Year's Day

News and Events

Following screen will appear:

i education Mpumalanga Online Marker System
MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

ailcom  Log Out

All My Applications

Exam
& Application Type  Subject Paper Number period Date Applied Status
3017 NSC IsiZulu Home Language Three Moy - 2014 2016-01-28 Submitted
1613
018 NSC IsiZul Home Language ong Now- 2014 Submitied
3019 NSC IsiZuh: Home Language One Nov - 2015 Submitted

This page will allow you view all applications you have made (whether new or old). This keeps record of all your
applications.

Different Statuses

Submitted — Application has been submitted by applicant, but has not yet been reviewed.
Accepted — Application has been accepted by The Department of Education (exams).
Recommended — Your application has been recommended.

Declined — Your application has been declined.
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Summary — Model 4

Before you can apply, you must be registered on the system and you must have an updated resume.

You cannot apply more than once for a marker vacancy, per exam period.
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Module 5 — Principal

Lesson 1 — Login
Principal users have access to view their centre’s applications (teachers).

These users are the exam centre’s “Head Master/Principal”.

Principals of all exam centres will use their exam centre’s email address for logging into the system.

Login

Registered User

Email steelcrest@education.gov.za

Password

Click “View Applications”, when logged in.

B0 0, education Mpumalanga Online Marker System

L S MEUMALANGA PROVINGE
i REPUBLIC OF SOUTH AFRICA

View Applications

USER MANUAL | How to apply on the MOMS system
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Lesson 2 — Applications

The Principal can recommend or decline a teacher’s application with a valid reason (comment) to it. First time the page

will load a list of the teacher’s applications for marker vacancies.
Example of Applications page:

¢, education Mpumalanga Online Marker System

MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

Markers

Applications

| hereby confirm that | have verified all submitted information and declare that it is authentic. | am aware that this declaration is binding and
that authenticating incorrect information will be regarded as fraud.

| will release the teacher(s) appointed as marking official to report at the marking centre if his/her work at school has been completed

Persal Exam
No Marker Subject Paper Period Recommend Comment
6924538 Mokoena PM  IsiZulu Home Language One Nov - 2015

Comment
here

Save
Recommendation

Recommend
here

Teacher’s applications being recommended by the Principal will look like this:

' education Mpumalanga Online Marker System

MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

Applications

| hereby confirm that | have verified all submitted information and declare that it s authentic. | am aware that this declaration s binding and
that authenticating incorrect information will be regarded as fraud.

| will refease the leachern(s) appointed as marking official to repart a1 the marking centre if hisMer work at schoot has been completed

Persal Exam
No Marker Subject Paper Penocd Recommend Comment
6024538 Mokoana PM  IsiZuls Home Language One  Nov- 2015 7 Good eguCato m | Soved |

Teacher’s applications not being recommended by the Principal will look like this:

%?ﬁ;educaﬁon Mpumalanga Online Marker System

-
SEFUISLIC OF SOUTH AFRICA

Applications

| heseby confirm that | have verifisd all submitied information and declare that it s authentic. | am aware that this declaration Is binding and
that aulhenticating incorrect information will be regarded as fravd.

Wil feteise Ihe 1EAChEr|3) DRPONIEa A5 MAMNG ot o FEpor 81 e Marking c=lre [ NRDer work al School Nas been compleed
Parsal Exam
[} Marmer Subject Paper  Perod Recommend  Camment

S8 Myend v ENGLISH Lt ne  Nov- 2015 a1 et cOmplEtE Wk @t schocl m =

Note: Not recommended application will not be ticked in the recommend checkbox.
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Module 6 — Circuit Manager

Lesson 1 — Login
Circuit users have access to view their circuit’s applications (teachers).

These users are the Circuit Managers.
Circuit Managers will use a generic email address (for each circuit) to log in the system.

Login

Registered User

Email Middleburg 2
Password
Login
Forgot your password? Click here

Click “NSC” or “ABET”, when logged in.

Mpumalanga Online Marker System

education
w‘ NMEFLE. AT OF SOUTH ARRICA

Functionality for both exam types are the same.

34
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Lesson 2 — Applications
Can view applications by filtering per Subject and Paper, which will view only the selected subject and paper

applications.

When “Refresh” is clicked, it will view all applications again.

Exam Period: Nov - 2015

Subject

Afrikaans First Additional Language v
Paper

Paper 1 v

Example of Applications page:

‘@.educaﬁon Mpumalanga Online Marker System

MPUMALANGE PROVINCE
REPLIBLIC 0F SOUTH AFRICA

NSC Applications
Can Search for

Applications by Persal

Exam Period: o - 2015

Subject number or Exam centre
Selec! Sutipct
Paper
Selec! Paper b
Click here to
=3 : =2 “Recommend All”
Persal No Marker Subject Paper Exam Centre
GU24538 Maokoena PA isiZuly Home Language One HKwazamokuhle Secondary Schoot Recom m e n d
z855 Tan T sifutu Home Language One Taiki Naledi Secongary School h ere

Save Endorsements
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Module 7 — Subject Advisor (District Office)

Lesson 1 — Login
District users have access to view their district’s applications (teachers).

These users are the Subject Advisors.

Subject Advisors will be given details (email and password) to log in the system.
Login

Registered User

Email phesinle@yahoo.com
Password = -

Login

Forgot your password? Click here

If you have applied for a marking vacancy and you’re also a Subject Advisor, the following will pop-up:

You are registered as a Marker and a Subject Advisor

To Log In as a Marker, please click "Marker”

To Log In as a Subject Advisor, please click "Advisor”

Marker Advisor Cancel

You can log in as a marker or as a subject advisor.

USER MANUAL | How to apply on the MOMS system
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Click “View Applications”, when logged in.

- reducation Mpumalanga Online Marker System

MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

View Applications

Subject Advisor can only view applications for his/her assigned subject(s).
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Lesson 2 — Applications
Can view applications by filtering per Subject and Paper, which will view only the selected Subject and Paper

applications.

When “Refresh” is clicked, it will view all applications again (not filtered by subject and paper).

Exam Period: Nov - 2015
Subject
Afrikaans First Additional Language v
Paper

Paper 1 v

Example of Applications page:

@ education Mpumalanga Online Marker System
MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

NSC Applications

Can Search for Applications by

Exam Period: tov . 2015
Subject Persal number or Exam centre

Select Subet

Paper

— Select Faper -

[ v | . — o Gt I

| herety confirm the applicants teaching experience indicated in (st as frue and comect. | recommend & do not recommend [ the applicant
lor appointrent. I nol recommended provide a reason,

Persat Ascommand Add comment here
No Marer Subject Pﬂptl Circult Mame  Exam Centre Al Comment
924538 Mokoona PM  IsZulu Home Language one MIDDELBURG  Wenzamokutie i . .
! 2 Sadbin v el s View Experience here
Schoot
FLE] TauT 15Uk Hame Language One  MIDOELBLEG  Tsiki Naleoi
2 Secandary i

Setant

Recommend

here

Save All Recommendations
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When “View Experience” is clicked.

This page will appear, which will indicate the marker’s experience in the subject applied for (for the past five

years).

f education Mpumalanga Online Marker System

Ll
REPUBLIC OF SOUTH AFRICA

Teaching/cumculum implementation experience for the following years:

Year Position Sub]‘l:l Grade 10 Grade 11 Grade 12 Name of institution
i Eaucator L 4 Kwazamokuhle Secondary School
a1 Educator I « Kwazamakut ary
2014 Educalar IS s 4 Mwazamokiitile Secondary Sehoal
2018 Ediscatar B2 sk o Kwazamokufie Secondary Schoal
i Educslor ISy ~ Kwazamokunie Secondary Schaol
Saved recommendations look like this:
5¥= education Mpumalanga Online Marker System

MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

NSC Applications

Exam Period: Nov - 2015
Subject
— Select Subjedt -
Paper

- Select Paper —

| hereby confirm the applicants teaching experience indicated in list as true and correct. | recommend i do not recommend I the applicant
for appointment. If not recommended provide a reason

Persal Recommend
No Tarker Subject Paper Circuit Name  Exam Centre Al Comment

Recommended
6924536 Mokoena PM  IsiZuls Home Language Cne b LBURG  Kwazamokuhie v Appica e Vi Experinie

Secondary
Schoal

Not recommended

Tsii Naledi Applcants expenence In not col \View Experience
concary
School

2856 TauT IsiZubu Home Language One MIDDEL BURG
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Summary

Principal users will be able to:
e Recommend a teacher and comment on the teacher’s application.

Circuit users will be able to:

e Recommend a teacher by ticking on a box, or not recommend by not ticking the box.

Subject Advisor users will be able to:

e View applications for the Subject(s) assigned to him/her.

e View the teacher’s experience before they can recommend.

e Recommend or not recommend a teacher by ticking a checkbox.
e Comment on the teacher’s application.
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Student Notes
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Student Notes

USER MANUAL | How to apply on the MOMS system

42



